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GENERAL KNOWLEDGE:
8 DOCUMENTING COMPLIANCE [
; INSPECTIONS ‘
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WHO IS RESPONSIBLE FOR DOCUMENTING A
COMPLIANCE INSPECTION?
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WHAT IS THE PURPOSE AND IMPORTANCE OF
DOCUMENTING A COMPLIANCE INSPECTION?
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A. Provides evidence of the findings identified at the inspection
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B. Ensures that enforcement actions are issued in
accordance with BLM policy and regulations

Audits completed to ensure inspectors are following
Internal Control Reviews (ICR) BLM policy and regulations.

Review completed by the state office if an operator
State Director Reviews (SDR) appeals an enforcement action.

Review completed by a court if an operator appeals
Interior Board of Land Appeals (IBLA) an SDR.

Should be conducted on each inspector annually.
Oversight Inspections
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C. Determines and demonstrates work accomplishments
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D. Provides defensibility for findings & enforcement actions
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E. Documentation must support enforcement
actions when they are challenged administratively

or legally
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WHAT ARE THE DIFFERENT ITEMS REQUIRED TO BE
DOCUMENTED?
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WHAT TYPE OF ITEMS DO WE DOCUMENT:

. The type of inspection performed

2. Activities that were performed or witnessed (e.g., road blading, culvert

Installation, etc.)
. Who withessed the activity

* including the person representing the company (pumper, service
company representative, etc.)

. Specific times and dates when critical activities were withessed

. Problems encountered during the inspection process and how they were
resolved

. Deviations from the approved plan and reasons for the changes

. Telephone or personal conversations or verbal requests critical to the
operation or inspection where agreements or decisions were made

. The results of the inspection or operation withessed
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WHAT TYPE OF ITEMS DO WE DOCUMENT:

10.
11.

12.
13.

14.

15.
16.

Any violations or problems (potential future violations) identified
Other information pertinent to the inspection

Worksheets or checklists developed by offices or other sources used to document
inspection results

Inspection notes

Job logs, service company reports, or any other information available either from the
operator or its contractors requested, if applicable, to documenting operations witnessed

Photographs taken to document violations containing a brief, accurate description of
what was photographed, including the location, as well as the date and time of the photo

Telephone conversations

A summary of the results of the inspection
*H-3160-5 Pages IV-2,3*
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WHAT ARE THE OIL AND GAS SURFACE INSPECTOR’S RESPONSIBILITIES WHEN
DOCUMENTING COMPLIANCE INSPECTIONS?
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WHEN ARE COMPLIANCE INSPECTIONS
REQUIRED TO BE DOCUMENTED?
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WHAT GUIDANCE CAN THE
NSPECTOR USE FOR
DOCUMENTING COMPLIANCE
NSPECTIONS?
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PROCESS FOR DOCUMENTING

COMPLIANCE INSPECTIONS
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Common steps for documenting compliance inspections:

» Determine your inspection time
* Enter inspection results into AFMSS
» Compile inspection paperwork

* File Inspection documentation
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Common steps for documenting compliance inspections:

» Determine your inspection time
* Enter inspection results into AFMSS
» Compile inspection paperwork

* File Inspection documentation
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WHY DO WE TRACK OUR TIME!?
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WHO IS RESPONSIBLE FOR TRACKING, DOCUMENTING,
AND DETERMINING INSPECTION TIME?
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How do | track time?
What do | track?
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Common steps for documenting compliance inspections:

» Determine your inspection time
* Enter inspection results into AFMSS
» Compile inspection paperwork

* File Inspection documentation
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AFMSS 2 Entries for Undesirable Events
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Common steps for documenting compliance inspections:

» Determine your inspection time
* Enter inspection results into AFMSS
» Compile inspection paperwork

* File Inspection documentation
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REMEMBER: Good documentation is important because...
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Compiling Documentation for Compliance
Inspections

» Ensure documentation is compiled appropriately:
* ES Inspection Form 3160-33
* Photographs with information and descriptions
 Calculations (e.g., topsoil stockpiles, secondary containments, etc.)
« Other pertinent documents (e.g., conversation records, etc.)
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Documentation for Undesirable Events
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Common steps for documenting compliance inspections:

» Determine your inspection time
* Enter inspection results into AFMSS
» Compile inspection paperwork

* File Inspection documentation
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WHY IS FILING IMPORTANT?
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Common steps for documenting compliance inspections:

» Determine your inspection time
* Enter inspection results into AFMSS
» Compile inspection paperwork

* File Inspection documentation
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LESSON TERMINAL OBJECTIVE
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LESSON SUMMARY




U.S. Department of the Interior
Ea

v v Bureau of Land Management

Module 1 - Lesson 6
Documenting Compliance Inspection

END



